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CAREER PREPARATION STUDENT EXPECTATIONS


I HAVE READ THE FOLLOWING STATEMENTS AND I UNDERSTAND THAT FAILURE TO FOLLOW THESE RULES WILL RESULT IN LOSS OF CREDIT AND REMOVAL FROM THE COURSE. IF I DO NOT FOLLOW THESE RULES, I WILL HAVE TO STAY ON CAMPUS UNTIL THE END OF THE REGULAR SCHOOL DAY AND WILL LOSE MY EARLY RELEASE


PRIVILEGE.


Please initial next to each statement:


_____  NO SCHOOL MEANS NO WORK.

     
_____  TRANSPORTATION WILL NEVER BE USED AS AN EXCUSE FOR MISSING              


                        SCHOOL OR WORK.

_____  FRIENDS AND RELATIVES WILL NOT VISIT ME AT WORK FOR SOCIAL    


            REASONS.

_____  NO PERSONAL PHONE CALLS WILL BE MADE AT WORK ON MY  


            EMPLOYER'S TIME.

            _____  I WILL PASS ALL ACADEMIC CLASSES.

_____  I WILL BE POSITIVE ABOUT OUR STUDENT ORGANIZATIONS AND    


            ENCOURAGE STUDENTS WHO PARTICIPATE IN COMPETITIVE EVENTS TO    


            DO WELL. 

_____  I WILL HELP AT LEAST ONE TIME THIS YEAR WITH A FUNDRAISING    


            EVENT.


_____  I WILL NOT QUIT MY JOB.

_____  I WILL NOT CHANGE MY JOB.


_____  MY WORK ETHIC WILL BE EXCEPTIONAL.


_____  I WILL COMPLETE ALL WAGE AND HOUR REPORTS ON TIME.


_____  I WILL GET MY EMPLOYER EVALUATION BACK ON TIME.


_____  ALL WORK HOURS DOCUMENTED CAN BE VERIFIED BY MY EMPLOYER.

		

		

		



		STUDENT SIGNATURE

		

		DATE






		I HAVE READ AND DISCUSSED THE CAREER PREPARATION EXPECTATIONS WITH  MY SON/DAUGHTER


        



		PARENT SIGNATURE

		

		





It is the policy of _____ ISD not to discriminate on the basis of race, color, national origin, sex or handicap in its career & technical education programs, services, or activities.  ______ ISD will take steps to assure that lack of English language skills will not be a barrier to admission and participation in all educational and vocational programs.




Career Preparation Application


COMPLETE ALL INFORMATION:

Name____________________________________

Date____________________



Last


First

Middle








Address__________________________________

Home Telephone__________



Number

Street











___________________________________

Male   Female (Circle One)


City




Zip



Date of Birth_____________________________________

SS#____________________


Current Grade Level  10
11
12
(Circle One)

ID#____________________


Parent/Guardian Name__________________________________________________________

Dad Work Telephone__________________

Mom Work Telephone_________________


Do you have your own transportation?


________Yes

_________No


Are you currently employed?




________Yes

_________No


If yes:


Name of Business___________________________
Supervisor____________________


Location_______________________________________
Type of work___________________


For how long?___________________________________
Weekly hours__________________


If no:


What types of employment do you desire (or do not desire)? ____________________________

____________________________________________________________________________



Are you willing to work in the summer? 


________Yes

_________No


Are you willing to take:
A physical?


________Yes

_________No


A drug test?


________Yes

_________No


A lie detector test?

________Yes

_________No




List classes that you have taken that may help you obtain employment:


9th Grade:______________________________________________________________________


10th Grade:_____________________________________________________________________


11th Grade:_____________________________________________________________________


PREVIOUS EMPLOYMENT – Begin with the Most Recent/Current Position


		Month/Year

		Employer Name/ Address

		Job Title/ Duties

		Pay per hour

		Reason for Leaving



		

		

		

		

		



		

		

		

		

		





List school, sports and outside activities/commitments:_________________________________


____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________



Have you ever been convicted of a crime? 


________Yes

_________No


If yes, what was the offense?_____________________________________________________


Please list two personal references by name, address, and how they know you:


____________________________________________________________________________

____________________________________________________________________________



List classes and grades for the previous grading period:

		

		Subject

		Teacher

		Grade



		1

		

		

		



		2

		

		

		



		3

		

		

		



		4

		

		

		



		5

		

		

		



		6

		

		

		



		7

		

		

		



		8

		

		

		





		Agriculture Science and Technology

		Communications Art and Media

		Business and Marketing

		Health Science Technology

		Human Development, Management, and Services

		Industrial and Engineering Technology

		Personal and Protective Services



		Nursery Worker

		Reporter Correspondent

		Accountant Auditor

		Recreation Therapy

		Dietitian

		Diesel Mechanic

		Corrections Officer



		Fish/Game Warden

		Dancer Choreographer

		Travel Agent

		Dental Hygienist

		Librarian

		Boilermaker

		Flight Attendant



		Forester

		Lighting Technician

		Retail Sales

		Ultrasound


Technologist

		Chef Cook Caterer

		Bricklayer

		Legal Services



		Ag Engineer

		Ind. Designer

		Computer Analyst

		Pharmacist

		Teacher

		Printing Press Operator

		Firefighter



		Chemist

		Minister Rabbi Priest

		Business Office

		MD

		Fashion Coordinator

		Drafter

		Hair Stylist



		Geology

		Display Worker

		Entrepreneur

		Veterinarian

		Child Care

		Architect

		Paramedic





Identify 3 career areas you are interested in pursuing and an interest career opportunity in each area.

		

		Potential Career Area

		

		

		Po   Potential Career Opportunity in Selected Area 



		a.

		

		

		     a.

		



		b.

		

		

		b.

		



		c.

		

		

		         c.

		





It is the policy of _________ ISD not to discriminate on the basis of race, color, national origin, sex or handicap in its  career & technical education programs, services, or activities.  ________ ISD will take steps to assure that lack of  English language skills will not be a barrier to admission and participation in all educational and vocational programs.














Training Sponsor Evaluation of Student Trainee

Student’s Name __________________________________________________________                   Due Date ________________


Training Site _____________________________________________________________                  Grading Period  1  2  3  4  5  6


Employer: Complete this evaluation by circling the number that applies in each category; place the corresponding number in the space labeled “Total”. 


		1. COOPERATION: 


Ability to get along with others

		    1

		    2

		  3

		   4

		    5

		  6

		   7

		  8

		   9

		   10

		Total



		

		Antagonistic, pulls against rather than works with others

		Difficult to handle

		Usually gets along with others

		Cooperates willingly, gets along with others

		Gets along well with others, is friendly and helpful

		



		2. INITIATIVE: 


Tendency to go ahead

		      1

		    2

		    3

		    4

		   5

		  6

		  7

		  8

		  9

		  10

		



		

		Takes no initiative, has to be instructed repeatedly

		Takes very little initiative, requires urging

		Does routine work acceptably

		Is fairly resourceful, does well by self

		Is resourceful, looks for things to learn and do

		



		3. COURTESY: 


Polite and mannerly

		      1

		     2

		     3

		     4

		   5

		   6

		   7

		   8

		     9

		   10

		



		

		Has been discourteous to public and staff

		Is not polite and is inconsiderate of others

		Usually polite and is considerate of others

		Considerate and courteous of others

		Very polite and always considerate 


of others

		



		4. ATTITUDE: 


Toward constructive criticism

		     1

		      2

		   3

		   4

		   5

		   6

		   7

		   8

		   9

		   10

		



		

		Does not profit from criticism, resents it

		Does not pay much attention to criticism

		Accepts criticism, tries to do better

		Accepts criticism, improvement has been noticed

		Accepts criticism, and improves greatly

		



		5. KNOWLEDGE OF JOB: 


 

		     1

		     2

		     3

		     4

		     5

		     6

		   7

		   8

		   9

		   10

		



		

		Has not tried to learn job and its routines

		Pays little attention to  learning job

		Has learned necessary routines but needs supervision

		Understands the job; needs little supervision

		Knows job well and shows desire to learn more

		



		6. ACCURACY, SPEED OF WORK, AND WORK HABITS:

		     1

		       2

		    3

		    4

		   5

		   6

		   7

		   8

		   9

		   10

		



		

		Is extremely careless; works slowly; output is unsatisfactory; wastes time

		Is often inaccurate & careless; is slower than average; often wastes time

		Makes errors, but work is generally satisfactory; occasionally wastes time

		Makes few errors; is careful, neat, & thorough; seldom wastes time

		Rarely makes errors; work is of good quality; is fast, efficient, & industrious; rarely wastes time

		



		7.  ADAPTABILITY:

		   1

		     2

		   3

		   4

		   5

		   6

		   7

		   8

		   9

		   10

		



		

		Cannot adjust to changing situations

		Is slow in grasping ideas, has difficulty adapting to new situations

		Makes necessary adjustments after considerable instruction 

		Adjusts readily

		Learns quickly, is adept at meeting changing situations

		



		8. PERSONAL APPEARANCE:


Neatness and personal care

		    1

		     2

		   3 

		   4

		   5

		   6

		   7

		   8

		   9

		   10

		



		

		Is extremely careless in dress & appearance

		Often neglects appearance & dress code

		Is passable in appearance, but should make effort to improve

		Has good appearance; looks neat most of the time

		Has excellent appearance; looks very neat all of the time

		



		

		   1

		   2

		   3

		   4

		   5

		   6

		   7

		   8 

		  9

		  10

		



		9. ATTENDANCE:


How many days did this student call in when scheduled to work?_____

		Too frequently absent for continued training

		Not regular enough in attendance

		Usually dependable

		Dependable

		Never absent except for an unavoidable emergency

		



		

		   1

		   2

		   3

		   4

		   5

		   6

		   7

		   8

		   9

		   10

		



		10. PUNCTUALITY: 


How many days was this student late to training site? ___

		Too frequently tardy for continued training

		Very often tardy

		Punctuality could be improved

		Seldom tardy

		Never tardy except for an unavoidable emergency

		



		TOTAL GRADE: 

Up to 100

		

		





· Overall, I would rate this student’s performance as: (circle one)  A+    A      A-     B+     B     B-     C+     C      C-      D      F


· Maturity level of this student: (check one)    _____Below Average      _____Average      _____Above Average


SUPERVISOR’S SIGNATURE: ______________________________________________     Date ________________


Print Name of Supervisor: _____________________________________________________

· You may make any comments on the back.  In order for this evaluation to be most effective, you are encouraged to go over it with your student trainee and help them make a plan for improvement.  


· If you wish to meet with the teacher-coordinator regarding the student’s performance or this evaluation, please do not hesitate to contact me at:   Put your contact information here.

It is the policy of _____ ISD not to discriminate on the basis of race, color, national origin, sex or handicap in its career & technical education programs, services, or activities.  ______ ISD will take steps to assure that lack of English language skills will not be a barrier to admission and participation in all educational and vocational programs.




CAREER PREPARATION 

SELECTION CRITERIA


1. Completed application must be submitted and approved by the selection committee. (Selection committee composed of counselors and CAREER PREPARATION teacher/coordinators on each campus.)

2. Student must be at least 16 years of age and classified as a junior or senior in high school.

3. Attendance and referrals must be verified.

4. Student should have no High Level Discipline Referrals. 

5. Student must have reliable transportation.


6. After applications have been sorted by career area of interest and/or place of employment, the appropriate CAREER PREPARATION teacher/coordinator will contact assigned students.


7. After cooperative instructors have contacted each student on his/her list, a meeting will be held of cooperative teachers to re-assign students to appropriate program.

8. Signatures below indicate truthfulness on the application. If it is determined that untruthful information has been given on the application, the student will not be approved for admission to the program or risks immediate dismissal if he/she has been approved for the program.


		

		

		



		Parent/guardian signature

		

		Student signature



		

		

		



		Date


		

		Date







It is the policy of _________ ISD not to discriminate on the basis of race, color, national origin, sex or handicap in its  career & technical education programs, services, or activities.  ________ ISD will take steps to assure that lack of  English language skills will not be a barrier to admission and participation in all educational and vocational programs.














CAREER PREPARATION TRAINING

Career Preparation programs allow students to gain actual work experience and classroom instruction in the career they have chosen. It is necessary to the success of the Career Preparation program that students, parents, and employers understand and agree to abide by several basic principles of operation. The development of good work habits begins with compliance with the Career Preparation training standards.


____________ Independent School District offers the opportunity for students to do Career Preparation training in Business, Family & Consumer Sciences, Marketing, and Trade & Industry. Admission to these programs is based on interest, aptitude, grade classification, teacher evaluations, and course prerequisites. All interested students will complete an application for the program and will be interviewed by the Career Preparation Teacher/Coordinator.


The ________________  Independent School District does not discriminate on the basis of race, color, national origin, gender, disability, or age in its programs or activities. The following person has been designated to handle inquiries regarding the non-discrimination policies of this district: Name, Address, Phone number.


STANDARDS OF OPERATION


1. In order to remain in the program, all students enrolled in Career Preparation programs must have a job approved by the Teacher/Coordinator by the _____ day of school or within _____ days of the student’s enrollment in the program.


2. Students MUST have adequate and reliable transportation to school and to work.


3. Student may be dropped from the program for frequent absenteeism from school for any reason.


4. The student is expected to call the Teacher/Coordinator and the employer if he/she will not be in class or on the job. Reporting for on-the-job training on a day when the student is absent from school (including suspension), unless approved by the teacher, is considered truancy and constitutes grounds for removal from the Career Preparation program. Employer may be contacted by the Teacher/Coordinator on the day of student’s absence.


5. If students are not on the job during periods assigned for work release, they are expected to leave the high school campus immediately following their last scheduled class. Those students remaining on campus will be subject to administrative due process.


6. Students are expected to maintain a satisfactory academic standing at school and to inform the Teacher/Coordinator of any problems that might affect their jobs or school work. It is recommended that student work ours should be limited to 20 hours a week, excluding weekends.


7. Students will work at the same training station during the entire period of enrollment in the program. Any student who quits without prior approval from the Teacher/Coordinator or is dismissed from a job at an approved training station may be given a grade of zero on the performance evaluation for that grading period and dropped from the program with loss of credit. 


8. Any student whose job is terminated for any reason must report to the Teacher/Coordinator immediately.  

9. Students changing training stations with prior approval from the Teacher/Coordinator will have 10 school days to find a new job before being dropped from the program.  Documentation of the job search will be required.   Most advantageous is to find a new job before quitting the old job.


10. Parents should consult with the Teacher/Coordinator rather than the employer concerning any difficulties on the job.


11. Students involved in Career Preparation training programs are seen as community representatives of the high school.  Teachers, employers, and school administration expect Career Preparation students to maintain excellent conduct and appropriate appearance at all times.


12. The Career & Technical Student Organization is an integral part of Career Preparation training. Members are expected to participate in the approved functions of the organization and to assume nominal financial responsibilities associated with organization activities such as payment of dues. Dues for this school year will be _____________ and are due by ___________. Students are under the jurisdiction of the school while participating in approved student organization activities.

Questions regarding this program or these Standards of Operation may be addressed to:


Your name, Transition/Coordinator

Your High School


Your phone number


Your e-mail address

To the Training Station Sponsor (Employer):


The foregoing statements are for your information concerning the operation of the ___________ Independent School District Career Preparation programs.


Students admitted to these Career Preparation programs:


a. Must be employed the entire school year.


b. Must work an average of no less than of 15 hours a week.


The employer retains the right to terminate students who do not meet employer standards. Employers are encouraged to inform the Teacher/Coordinator immediately upon termination of a student.


The employer will be expected to assist in evaluating the student’s work within the guidelines of this program. These guidelines and evaluation procedures will be shared with the employer by the Teacher/Coordinator. The Teacher/Coordinator will consult with the employer on a regular basis throughout the term of employment.


Career Preparation students are exempted from unemployment benefits.


Print Firm or Business Name:_____________________________________________________________


Print Supervisor’s Name: ________________________________________________________________


Supervisor’s Signature: _________________________________________________________________


E-mail address: _______________________________________________________________________


Phone number (please include extension): _________________________________________________


Date: _______________________________________________________________________________


To the Parent/Guardian and Student:


Your signature below indicates you have carefully read and completely understand the rules and Standard Operating Procedures of Career Preparation training in the ________________ School District.


You are aware that this is an elective program and your signature acknowledges your agreement to the standards stated herein.


Student’s Printed Name __________________________________________________________


Student’s Signature______________________________________________________________


Parent/Guardian’s Printed Name ___________________________________________________


Phone number to use for contact___________________________________________________


Parent/Guardian’s e-mail address__________________________________________________


Parent/Guardian Signature _______________________________________________________

Date__________________________________________________________________________


Student
Folder
Application
Student/Parent Agreement
Student Expectations
Standards of Operation
Training Plan including Child Labor Laws
Evaluations
Wage and Hour Reports



Career Preparation

Description of Specific and Related Occupational Training


The occupational essential knowledge and skills listed below are provided as a convenience to promote quality standards in work-based training. Additional space is available to add training opportunities not otherwise identified as essential knowledge and skills. NOTE: Occupational training objectives having no state adopted essential knowledge and skills will require the training plans to be individually developed.


		State Adopted


Essential Knowledge and Skills

		To Be Done

		Related Study Assignments



		

		Work-Based Instruction

		Class Instruction

		



		Demonstrate effective verbal, nonverbal, written, and electronic communication skills. 


Demonstrate effective methods to secure, maintain, and terminate employment. 


Demonstrate positive interpersonal skills including conflict resolution, negotiation, teamwork, and leadership. 


Evaluate the relationship of good physical and mental health to job success and achievement. 


Demonstrate appropriate grooming and appearance for the workplace. 


Demonstrate appropriate business and personal etiquette in the workplace. 


Exhibit productive work habits and attitudes.


Determine preparation requirements for various levels of employment in a variety of careers in the respective occupational area. 


Analyze the future employment outlook in the respective occupational area. 


Describe entrepreneurial opportunities in the respective occupational area. 


Determine how interests, abilities, personal priorities, and family responsibilities affect career choice. 


Compare rewards and demands for various levels of employment in a variety of careers. 


Determine continuing education opportunities that enhance career advancement and promote lifelong learning. 


Summarize the rights and responsibilities of employers and employees. 


Exhibit ethical practices. 


Determine good money management and financial planning techniques. 


Workplace specific learning objectives to be determined by employer in conjunction with classroom teacher. 




		X

X

X


X


X


X


X


X

		X

X


X


X


X


X


X


X


X


X


X


X

X


X


X


X


X

		Complete a variety of activities and projects demonstrating use of public speaking skills, written assignments, and electronic communication devices. 


Complete Interview Log, create resume, create letter of resignation to be used at end of school year or as needed. 


Participate in CTSO, participate in activities that include conflict resolution, negotiation, teamwork, and leadership skills. 


Review OSHA and other safety standards for variety of careers of interest.

Participate in Dress to Impress activities in class, dress appropriately for workplace. 


Participate in activities that promote appropriate business and personal etiquette, demonstrate appropriate etiquette at the workplace. 


Demonstrate productive work habits and attitudes both in class and at the workplace. 


Complete learning activities that explore preparation requirements for various levels of employment in a variety of careers of interest.


Complete learning activities that explore future employment outlook in a variety of careers of interest. 


Complete learning activities that explore entrepreneurial opportunities in a variety of careers of interest. 


Complete learning activities that explore how interests, abilities, personal priorities, and family responsibilities affect career choice. 

Complete learning activities that explore these issues. 


Complete learning activities that explore these issues. 


Complete learning activities that explore these issues. 


Demonstrate ethical practices both in class and at the workplace. 


Complete learning activities that explore these issues. 


Complete learning objectives as determined by employer and classroom teacher. 









Grade   12



Age 18



Sex: M_x__ F____ 







Time of day related class meets  8:00 AM – 9:00 AM

TRAINING PLAN AGREEMENT


      Paid Work-Based Instruction


STUDENT: John Smith




SOCIAL SECURITY NUMBER:  123-45-6789



Career Preparation







   N1295000






(2-3 Credit CTE Course Name)





   (PEIMS Code)

PROGRAM AREA:          





                  SCHOOL CAMPUS:  Local High School


SCHOOL DISTRICT:   Local ISD 





COMPANY NAME:  Local Restaurant




The student agrees to diligently perform the work-based training experiences and conscientiously pursue the coordinated classroom course of study as outlined in the attached training plan. Work-based training experiences will be assigned by the training sponsor and performed according to the same company policies and regulations applicable to regular employees. The student agrees to take advantage of every opportunity to improve his or her efficiency, knowledge, and personal traits in order to pursue further education and enter the chosen occupation as a desirable employee.


The company and school are responsible for providing students with opportunities for training in the basic skills of an occupation and knowledge of


related technical information. In order to provide a systematic plan for well-rounded training, a schedule of work-based training experiences and a parallel classroom course of study have been coordinated and agreed upon by the training sponsor and teacher-coordinator.


In addition to providing practical instruction, the training sponsor agrees to pay the student for the useful work done while undergoing training according to the following plan: 



1) The beginning wage will be $  7.25   per   hr
 for   15
 hours per school week. 

2) Periodically, the training sponsor and teacher-coordinator will jointly review the wages paid to the student to determine a fair and equitable wage consistent with the student’s increased ability, prevailing economic conditions and company policy. 


The training period begins the   22nd    day of     August            , 20____, and extends through   June 3rd       ,  20       .


There will be a probationary period of   30  days during which the interested parties may determine if the student has made a wise choice of an


occupational training area, and if the training should be continued.


This plan may be terminated for just cause by either party without recourse.


Students will be accepted and assigned to training stations without regard to race, color, creed, national origin, sex, or handicapping condition.


DO ANY TASKS FALL UNDER U.S. DEPARTMENT OF LABOR HAZARDOUS OCCUPATION ORDERS: YES __NO __

If Yes, the EXEMPTION for APPRENTICES and STUDENT LEARNING will APPLY for TASKS COVERED BY HAZARDOUS OCCUPATION ORDERS #5, 8, 10, 12, 14, 16 AND 17 (see attachment) to the extent:


1) The hazardous work of the student learner/apprentice is incidental to the training;


2) Such work shall be intermittent and for short periods of time and under the direct and close supervision of a journeyman if the student is


an apprentice or a qualified and experienced person if a student learner;


3) If the student is to be employed as an apprentice, the apprenticeable trade must be registered by the U.S. Department of Labor, Bureau of


Apprenticeship and Training;


4) Safety instructions shall be given by the school and correlated by the employer with on-the-job training; and


5) A schedule of organized and progressive work processes to be performed on the job shall have been prepared (see reverse side).


The school, the training sponsor, and the student will endeavor to cooperate with each other to insure that the applicable exemption is satisfied.


SIGNATURE APPROVALS


_______________________________________________________        _______________________________________                       _______________


(Student)




Date

  (Training Sponsor)



Date


_______________________________________________________       __________________________________________________________________


(Parent or Guardian)



Date

  (Teacher/Coordinator)


Date


(Note: Each party to this agreement should receive a signed copy. Keep the original copy with the student’s permanent records, and for students with disabilities, the Individual Transaction Plan.)


The   Local ISD
 does not discriminate on the basis of race, color, national origin, gender, disability, or age in its programs and activities. The following person has been designated to handle inquiries regarding the non-discrimination policies: _____________________________________________________



CAREER PREPARATION


WEEKLY JOB REPORT


Name





 Training Station






Due:  Friday (week ending)


 Supervisor's Name 







Work Schedule






Description of Routine Duties


		Fri

		From:

		To:

		



		Sat

		From:

		To:

		



		Sun

		From:

		To:

		



		Mon

		From:

		To:

		



		Tues

		From:

		To:

		



		Wed

		From:

		To:

		



		Thurs

		From:

		To:

		



		______________ x ____________ = ____________


(total hrs worked)          (rate per hr)            (gross pay)

		





		Describe an unusual, interesting, challenging, or troubling event that occurred this week on your job. (Give date, time, outcome, details.)






		What have you learned this week on your job? (Give details.)






		Copy the Journal topic for the Week. Write at least five sentences (example: one a day) relating/explaining/detailing this Journal topic.








*Use the back for more space.


Student Name:  _____________________________   School year: _______________

YEARLY WAGE AND HOUR REPORT

Training Station:  _____________________________________________________________


Starting Wage $ _________       Wage Increases: Date ________
Amount $ ________


Date ________
Amount $ _______

Date ________
Amount $ ________


Hours Per Week – First Semester


Hours Per Week – Second Semester


First Nine Weeks




Third Nine Weeks


Wk. 1 
______
Wk. 7______


Wk. 1 
______
Wk. 7 ______




Wk. 2 
______
Wk. 8 ______


Wk. 2 
______
Wk. 8 ______



Wk. 3 
______
Wk. 9 ______


Wk. 3 
______
Wk. 9 ______



Wk. 4 
______




Wk. 4 
______





Wk. 5 
______




Wk. 5 
______




Wk. 6 
______




Wk. 6 
______



Second Nine Weeks




Fourth Nine Weeks


Wk. 1 
______
Wk. 7______


Wk. 1 
______
Wk. 7 ______




Wk. 2 
______
Wk. 8 ______


Wk. 2 
______
Wk. 8 ______



Wk. 3 
______
Wk. 9 ______


Wk. 3 
______
Wk. 9 ______



Wk. 4 
______




Wk. 4 
______





Wk. 5 
______




Wk. 5 
______




Wk. 6 
______




Wk. 6 
______



1st Sem. Total Hours:   __________

            2nd Sem. Total Hours:   ___________








      YEARLY TOTAL 

____________


NOTE: In order to receive state credit, students enrolled in any Career Preparation program should work a total of 540 hours (15 hours per week times 36 weeks) per school year.


