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CAREER PREPARATION STUDENT EXPECTATIONS


I HAVE READ THE FOLLOWING STATEMENTS AND I UNDERSTAND THAT FAILURE TO FOLLOW THESE RULES WILL RESULT IN LOSS OF CREDIT AND REMOVAL FROM THE COURSE. IF I DO NOT FOLLOW THESE RULES, I WILL HAVE TO STAY ON CAMPUS UNTIL THE END OF THE REGULAR SCHOOL DAY AND WILL LOSE MY EARLY RELEASE


PRIVILEGE.


Please initial next to each statement:


_____  NO SCHOOL MEANS NO WORK.

     
_____  TRANSPORTATION WILL NEVER BE USED AS AN EXCUSE FOR MISSING              


                        SCHOOL OR WORK.

_____  FRIENDS AND RELATIVES WILL NOT VISIT ME AT WORK FOR SOCIAL    


            REASONS.

_____  NO PERSONAL PHONE CALLS WILL BE MADE AT WORK ON MY  


            EMPLOYER'S TIME.

            _____  I WILL PASS ALL ACADEMIC CLASSES.

_____  I WILL BE POSITIVE ABOUT OUR STUDENT ORGANIZATIONS AND    


            ENCOURAGE STUDENTS WHO PARTICIPATE IN COMPETITIVE EVENTS TO    


            DO WELL. 

_____  I WILL HELP AT LEAST ONE TIME THIS YEAR WITH A FUNDRAISING    


            EVENT.


_____  I WILL NOT QUIT MY JOB.

_____  I WILL NOT CHANGE MY JOB.


_____  MY WORK ETHIC WILL BE EXCEPTIONAL.


_____  I WILL COMPLETE ALL WAGE AND HOUR REPORTS ON TIME.


_____  I WILL GET MY EMPLOYER EVALUATION BACK ON TIME.


_____  ALL WORK HOURS DOCUMENTED CAN BE VERIFIED BY MY EMPLOYER.

		

		

		



		STUDENT SIGNATURE

		

		DATE






		I HAVE READ AND DISCUSSED THE CAREER PREPARATION EXPECTATIONS WITH  MY SON/DAUGHTER


        



		PARENT SIGNATURE

		

		





It is the policy of _____ ISD not to discriminate on the basis of race, color, national origin, sex or handicap in its career & technical education programs, services, or activities.  ______ ISD will take steps to assure that lack of English language skills will not be a barrier to admission and participation in all educational and vocational programs.


DEVELOPING TRAINING PLANS


A completed Training Plan for each student enrolled is necessary for the district to claim contact hours for funding purposes.


Training plans are available in both paid and unpaid formats, and can be found online on the TEA CTE Curriculum website. For signature purposes, four copies of each completed plan should be prepared, and one completed copy should be retained in the teacher's files. One copy should also be filed with the employer. A third copy should be given to the student, and kept with his or her records. The fourth copy may be used for awards applications or other uses.

The training plan, which can be developed for a one- or two-year period, is a guide that should be developed cooperatively by the teacher and the training sponsor. The training plan should be developed and available before the student is placed, or immediately after placement. The activities suggested in the training plan should be followed at the training site and/or in the school-based learning portion of the course. Training sponsors should have input into the development of these plans, and should have the opportunity to make any additions, deletions, or revisions before all parties sign the plan.


The training plan is designed to serve five functions:


1. To serve as a guide for planned work-based and school-based learning experiences


2. To provide the student with a record of work-related and school-related progress 

3. To determine eligible membership in a career preparation program


4. To provide information regarding student employment and hazardous occupations 

5. To provide evaluation guidelines for teachers and training sponsors


Developing training plans (sample provided)


· Essential knowledge and skills - each curriculum area has some essential knowledge and skills for work based learning described in TAC chapters 119, 120, 121, 122, 123, and 125, these must be listed on the training plan


· Additional occupational experiences will be developed jointly by the training sponsor and teacher


· The teacher and training sponsor will determine which essential knowledge and skills will be taught in the work-based setting, and which will be taught in the school-based setting

· The teacher and training sponsor will identify related study assignments


· Define performance standards for evaluation by teachers and training sponsors


Related study assignments should include any topics or subjects related to experiences at the training site. Assignments should also address areas such as math applications, science, safety practices and procedures, business principles, employer-employee relations, and generally accepted procedures.

Some students may have previously enrolled in Career and Technical courses and mastered some essential skills. Student pre-tests can be used to determine proficiency levels and minimum competencies.


After a tentative training plan has been developed, the teacher should meet with the training sponsor. The training sponsor should have the opportunity to make any additions or revisions before the training plan is finalized.

Distinctive training plans are available for either paid or unpaid instruction. Blank copies of these training plans are available from the division of Career and Technical Education, Texas Education Agency. The Texas Workforce Commission and the US Department of Labor approve the design of the training plan. The first page of the training plan is used for student and employer information. The second page of the training plan is used to list required and related study assignments. The second page also identifies student competencies to be mastered on the job. The third and fourth pages of the training plan review the laws concerning child labor and hazardous occupations.


Each student enrolled in a career preparation program must have a completed training plan on file. Students earning three credits must be in training for an average of 15 hours per week. For 2 credits, the students must be in training for 10 hours per school week. The following information should be supplied on side 1 of the training plan:


· Student name and social security number


· Occupational objective and PEIMS code


· Name of training sponsor


· Program or subject matter area


· Name of school district and campus


· Beginning wage (if applicable)


· Number of hours of training per week


· Beginning and ending dates of the training agreement


· Length of probationary period (if applicable)


· Appropriate signatures - student, employer, parent/guardian, teacher


Side 2 of the training plan should list the related experiences to be provided at the training station, and the outline of group and individual study assignments to be covered in the school-based component.  The following factors should be considered:


· All work-related experiences listed must comply with Child Labor Bulletin No. 101, the Fair Labor Standards Act, and any appropriate state regulations relating to the employment of children


· Essential knowledge and skills should be utilized when appropriate


· Training experiences and study assignments should emphasize safety consciousness and developing safe work habits and attitudes


· Training plans should indicate that the tasks require training that supervision will be provided, and those duties will be rotated to allow progression from simple to more difficult tasks


· Work experiences should be correlated to study assignments


· Balance between group and individual instruction


· Balance between general information and occupational competencies



EMPLOYMENT SEARCH LOG SHEET for ____________________________________

Until you find an approvable training station, you must make a minimum of 3 contacts per day (in person!).

		DATE

		BUSINESS NAME

		CONTACT PERSON

		PHONE

		RESULTS
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Work-Based Learning Career Preparation


{Address 1}


   {Address 2} 

                                                 {Phone Number}


TO:  

Career Preparation Training Station


FROM:  
{Your Name, Title}


DATE:

{Current Date}


SUBJECT:
FIRST EVALUATION


It is that time of year!  The grading period is beginning to wind down and it is time to complete your student-worker’s evaluation.  Please remember that frequent evaluation of employees is necessary to see improvement in performance.  In a training situation it is essential for the student to receive feedback for growth to occur.  The time taken to provide students with an accurate picture of job performance through the written evaluation and employer/employee discussion is appreciated.


 
Please follow the directions on the evaluation form and have the student return to me in the envelope no later than {Date - Give about 2 weeks to complete}.  If you prefer that I collect the evaluation, please notify me and I will be happy to return.  Please discuss the evaluation with the student each grading period.  The evaluator and student will need to sign the evaluation.  The student performance evaluation is a significant portion of the student’s grade.  If for any reason you have questions or concerns please do not hesitate to contact me.

Thank you for taking the time to play such a vital role in the development of our students’ career development and attainment of skills.  We appreciate your support!


[image: image1.emf]{Your School} High School


Work-Based Learning Career Preparation


{Address 1}


   {Address 2} 

                                                 {Phone Number}


TO:  

Career Preparation Training Station

FROM:  
{Your Name, Title}


DATE:

{Current Date}


SUBJECT:
INITIAL PAPERWORK


In this packet you will find:


· 1 Copy of the Career Preparation Agreement


· 2 Copies of the Student’s Training Plan


· 1 Sample Evaluation to be completed each grading period

Please sign and return the Career Preparation Agreement and 1 copy of the Training Plan. The other copies are for your records.  Please send the paperwork with the student to return to me or if you prefer that I collect it, please contact me and I will be happy to return.  This will be the same procedure to follow for collecting evaluations.  If you ever have any questions or concerns, please do not hesitate to call.  I may be reached at {Your Phone} or {Your e-mail.}

Thank you for agreeing to be a training sponsor!  The students will learn so much from their time spent with you and your company.  



Sample Packets

(all items are included on CD in this binder)


Suggested items to include in various packets, include:  

Student Folder:

1) Application


2) Student/Parent Agreement


3) Student Expectations

4) Training Plan


5) Career Preparation Agreement (Standards of Operation)

6) Evaluations


7) Wage and Hour Reports

Employer Recruitment Packet:


1) Welcome Letter


2) Attention Business Owners Flyer


3) Business Card


4) Sample Evaluation


5) Sample Training Plan


Initial Employer Visit Packet:


1) Initial Paperwork Memo


2) 1-2 Copies of the Career Preparation Agreement (Standards of Operation)


3) 2 Copies of the student’s Training Plan including Child Labor Laws or on NCR copies


4) 1 Sample Evaluation

5) [image: image1.jpg]School Calendar


6) TEKS


CAREER AND TECHNICAL EDUCATION


CAREER PREPARATION


STANDARDS OF OPERATION


Career Preparation Training programs allow students to gain actual work experience and classroom instruction in the career area they have chosen. It is necessary to the success of the Career-Prep Programs that students, parents, and employers understand and agree to abide by several basic principles of operation. 

The development of good work habits begins with compliance of all concerned to the departmental standards.


The objectives of Career and Technical Education in the School District are to provide each student with a saleable occupational skill and to develop student abilities in areas of leadership, scholarship, cooperation, attitude, and career planning.


The School District offers cooperative training programs in many of the 16 career clusters.


Admission to these programs is based on interest, aptitude, grade classification, age, and course prerequisites.


The School District does not discriminate on the basis of race, color, national origin, religion, sex, or disabilities in providing educational services, activities, and programs, including career and technical education programs, in accordance with Title VI of the Civil .Rights Act of 1964, as amended; Title IX of the, Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; as amended; and Title II of the Americans with Disabilities Act.


,


The School District will take steps to, assure that lack of English language skills will not be a barrier to admission and participation in all educational and career and technical education programs.


To the Student and the Parents/Guardians:


1. All students enrolled in co-op programs must have an application on file and should be employed in a teacher-approved job by the end of the first week of school in order to remain in the program. It is recommended that students not work under the direct supervision of a relative.


2. Frequent absenteeism from school for any reason, including chronic illness, cannot be tolerated. This may result in loss of credit.


3. The student is expected to call the teacher and employer if he/she will not be in class or on the job. Reporting for on-the-job training on a day when the student is absent from school (including suspension), unless approved in advance by the teacher, constitutes grounds for removal from the co-op program.


4. If a student is not on the job during periods assigned for work, he/she is expected to leave the high school campus unless the teacher has given written approval in advance. Any student found on campus without written approval will be subject to administrative due process.


5. The student is expected to maintain a satisfactory academic standing at school and to inform the teacher of any problems that might affect his/her job or school work. It is recommended that student work hours be limited to 25 hours per week, excluding weekends.


6. The student is expected to stay in the same training station during the entire period of enrollment in the program. Any student who quits a job at an approved training station without prior approval of the teacher will receive a zero for the work portion of the grading period.



7. Any student who has been dismissed by his/her training sponsor for sufficient reason will receive a grade of "zero" for the work portion of the grading period involved. The student will have 10 school days to find a new job. During the 10 day search, the student is required to use proper documentation. At the end of the 10 day period, the principal, teacher, and counselor will determine program status.

(Page 1 of 2)


8. The student is involved in a cooperative education venture and is seen in the community as a representative of the high school. Teachers, employers, and the school expect cooperative education students to maintain excellent conduct at all times.


9. The Youth Leadership Programs (DECA, FCCLA, BPA, FBLA, Skills, FFA, TSA) are an integral part of Cooperative Education Training. Members are expected to participate in the approved functions of the youth clubs and to assume nominal financial responsibilities associated with club activities such as dues, employer banquet, contest expenses, etc. Students are under the jurisdiction of the school while participating in approved youth club activities.


To Student and the Parents/Guardians: 


Your signature means that you have read carefully and understand completely the rules of the Cooperative Education Training Program of the School District.


You are aware that this is an elective program and your signature acknowledges your agreement to the standards stated herein.

Student Signature

         (Date)

Parent/Guardian Signature 

(Date)


Student Social Security Number



Home Phone  (of Parent/Guardian)    Work Phone


To the Employer:


The foregoing statements are for your information concerning the operation of the School District Cooperative Education Training Programs.


Students admitted to these career & technical programs are:


(a) expected to be employed the entire school year.


(b) expected to be employed a minimum of 15 hours per week, including 5 hours which may be worked on weekends. It is recommended that Monday through Friday work hours be limited to 25.


(c)  expected to work no later than 11:00 pm on school nights.


It is noted that students will be considered for employment without regard to race, color, national origin, sex, or handicapping condition.


It is noted that the employer will be expected to assist in evaluating the student's work within the guidelines of this program. These guidelines and evaluation procedures will be shared with the employer during the initial visit by the program coordinator. The program coordinator will contact the employer within two weeks after this application has been processed and will consult with him/her on a regular basis throughout the term of employment.


Cooperative Education students are exempt from unemployment benefits.


Employer Signature



(Date)

Title

Firm/Business Name





Business Telephone #


Teacher/Coordinator Signature: 


Co-Op Program Assigned
           (Campus)

Teacher Signature

(Date)
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 CAREER PREPARATION

Full Name _________________________________________________


Address  __________________________________________________

City/Zip ___________________________________________________

Home Ph ______________________ Cell ________________________


SSN __________________________ DOB _______________________


Name of Business ___________________________________________


Address/Phone _____________________________________________


Name of Supervisor _________________________________________

Date Employed __________________ Hourly Wage $ ______________


Parent/Guardian Name(s) _____________________________________


Their Daytime Ph ___________________________________________

MY CLASS SCHEDULE




Course Name


Teacher Name


1st Per ____________________________________________________

2nd Per____________________________________________________

3rd Per ____________________________________________________

4th Per ____________________________________________________

5th Per ____________________________________________________

6th Per ____________________________________________________

7th Per ____________________________________________________

8th Per ____________________________________________________

CAREER PREPARATION

Full Name _________________________________________________


Address  __________________________________________________

City/Zip ___________________________________________________

Home Ph ______________________ Cell ________________________


SSN __________________________ DOB _______________________


Name of Business ___________________________________________


Address/Phone _____________________________________________


Name of Supervisor _________________________________________

Date Employed __________________ Hourly Wage $ ______________


Parent/Guardian Name(s) _____________________________________


Their Daytime Ph ___________________________________________

MY CLASS SCHEDULE




Course Name


Teacher Name


1st Per ____________________________________________________

2nd Per____________________________________________________

3rd Per ____________________________________________________

4th Per ____________________________________________________

5th Per ____________________________________________________

6th Per ____________________________________________________

7th Per ____________________________________________________

8th Per ____________________________________________________




_________________________________________________________________________________________________________ 


_______________________________________________________ ______________________________________________________ 


_______________________________________________________ ______________________________________________________ 


Grade _________ 
Age ___________ 
Sex: M___ F____ Time of day related class meets ________________ 


TRAINING PLAN AGREEMENT 
PAID Work-Based Instruction 


STUDENT ___________________________________________SOCIAL SECURITY NUMBER ______________________________ 


(2-3 credit CTE course name)  (PEIMS Code) 


PROGRAM AREA____________________________________SCHOOL CAMPUS _______________________________________ 


SCHOOL DISTRICT__________________________________ COMPANY NAME________________________________________ 


The student agrees to diligently perform the work-based training experiences and conscientiously pursue the coordinated classroom course of study as 
outlined in the attached training plan. Work-based training experiences will be assigned by the training sponsor and performed according to the same 
company policies and regulations applicable to regular employees.  The student agrees to take advantage of every opportunity to improve his or her 
efficiency, knowledge, and personal traits in order to pursue further education and enter the chosen occupation as a desirable employee. 


The company and school are responsible for providing students with opportunities for training in the basic skills of an occupation and knowledge of 
related technical information. In order to provide a systematic plan for well-rounded training, a schedule of work-based training experiences and a parallel 
classroom course of study have been coordinated and agreed upon by the training sponsor and teacher-coordinator. 


In addition to providing practical instruction, the training sponsor agrees to pay the student for the useful work done while undergoing training according 
to the following plan: 


1) The beginning wage will be $__________ per __________ for __________ hours per school week. 


2) Periodically, the training sponsor and teacher-coordinator will jointly review the wages paid the student to determine a fair and 
equitable wage consistent with the student’s increased ability, prevailing economic conditions, and company policy. 


The training period begins the ________ day of _________________, 20____, and extends through ___________________, ______. 


There will be a probationary period of _______ days during which the interested parties may determine if the student has made a wise choice of an 
occupational training area, and if the training should be continued. 


This plan may be terminated for just cause by either party without recourse. 


Students will be accepted and assigned to training stations without regard to race, color, creed, national origin, sex, or handicapping condition. 


DO ANY TASKS FALL UNDER U.S. DEPARTMENT OF LABOR HAZARDOUS OCCUPATION ORDERS: YES _____ NO ______ 
If Yes, the EXEMPTION for APPRENTICES and STUDENT LEARNING will APPLY for TASKS COVERED BY HAZARDOUS 
OCCUPATION ORDERS #5, 8, 10, 12, 14, 16 AND 17 (see attachment) to the extent: 


1) The hazardous work of the student learner/apprentice is incidental to the training;

2) Such work shall be intermittent and for short periods of time and under the direct and close supervision of a journeyman if the student is

    an apprentice or a qualified and experienced person if a student learner;

3) If the student is to be employed as an apprentice, the apprenticeable trade must be registered by the U.S. Department of Labor, Bureau of 



Apprenticeship and Training;

4) Safety instructions shall be given by the school and correlated by the employer with on-the-job training; and

5) A schedule of organized and progressive work processes to be performed on the job shall have been prepared (see reverse side).



The school, the training sponsor, and the student will endeavor to cooperate with each other to insure that the applicable exemption is satisfied. 


SIGNATURE APPROVALS 


(Student)  Date (Training Sponsor)  Date 


(Parent or Guardian)  Date (Teacher-Coordinator)  Date 


(Note: Each party to this agreement should receive a signed copy. Keep the original or a copy with the student’s permanent record, and for 
students with disabilities, the Individual Transition Plan.) 


6/99 







Description of Specific and Related Occupational Training 


The occupational essential knowledge and skills listed below are provided as a convenience to promote quality standards in work-based training. 
Additional space is available to add specific training opportunities not otherwise identified as essential knowledge and skills.  NOTE: Occupational 
training objectives having no state adopted essential knowledge and skills will require the training plans to be individually developed. 


State Adopted To Be Done 
Related Study AssignmentsEssential Knowledge and Skills    Work-Based


 Instruction
 Class 


Instruction 


Additional Occupationally Specific 
Knowledge and Skills


   Work-Based
 Instruction


 Class 
Instruction 


Related Study Assignments 


NOTE: The above should serve as a suggested format.  Space allowances should be expanded to accommodate inclusion of appropriate information. 
6/99 







CHILD LABOR LAWS

Texas Workforce Commission,



Labor Law Department, Child Labor Enforcement 
U. S. Department of Labor 


Wage and Hour Division 


For further information about Texas’ child labor laws, 
call: 


1-800-832-9243 
TDD 1-800-735-2989 


This poster provides some guidelines to the Texas child 
labor laws, but it is not complete. Chapter 51, Texas 
Labor Code, governs the employment of children under 
Texas state law. MINIMUM AGE FOR EMPLOYMENT 
IS 14; however, state and federal laws provide for 
certain exceptions. Please call TWC’s Labor Law 
department for a complete copy of the law or for 
answers to questions about labor law. The Fair Labor 
Standards Act (FLSA) governs federal laws and 
guidelines pertaining to child labor. For information 
concerning federal child-labor laws, consult your local 
listing for the nearest office of the U.S. Department of 


Labor, Wage and Hour Division. 


The following are prohibited occupations for 
14- through 17-year old children: 
Prohibited occupations are the same for both federal and state law. The minimum 
age applies even when the minor is employed by the parent or a person standing 
in place of the parent. The hazardous occupations designated by an asterisk (*) 
have provisions for employment of persons below the age of eighteen (18), pro
vided applicable apprentice or student-learner certification has been obtained. 
Persons desiring specific information about these exceptions should contact the 
nearest office of the U.S. Department of Labor. 


Occupations declared particularly hazardous or detrimental to the health or 
wellbeing of all children 14 through 17 years of age include occupations: 


(1)	 in or about plants or establishments which manufacture or store explo
sives or articles containing explosive components other than retail estab
lishments. 


(2)	 involving the driving of motor vehicles and outside helpers 
A.	 on any public road or highway 
B.	 in or about any place where logging or sawmill operations are in 


progress, or 
C. in excavations.

(Under certain conditions driving a motor vehicle for a commercial pur

pose is NOT considered a hazardous occupation under state law.)



(3)	 connected with coal mining. 
(4)	 including logging operations and sawmill occupations. 
(5)	 *operating power-driven woodworking machines. 
(6)	 involving exposure to radioactive substances and to ionizing radiations. 
(7)	 operating power-driven hoisting apparatus such as elevators, cranes, der


ricks, hoists, high-lift trucks. 
(8)	 *operating power-driving metal forming, punching, and shearing machines. 
(9)	 in connection with mining, other than coal. 
(10)	 *operation of power-driven meat processing machines, and occupations 


including slaughtering, meat packing, processing, or rendering with the 
exception of the killing and processing of poultry, rabbits, or small game 
in areas separated from the killing floor. 


(11)	 operating power-driven bakery machines. 
(12)	 *operating power-driven paper product machines. 
(13)	 manufacturing brick, tile, and kindred products. 
(14)	 *operating power-driven circular saws, band saws and guillotine shears, 


with the exception of machines equipped with full automatic feed and 
ejection. 


(15)	 wrecking, demolition, and ship breaking operations. 
(16)	 *involving roofing operations. 
(17)	 *connected with excavation operations. 


Additional prohibited occupations that apply 
only to 14- and 15-year olds: 
Occupations declared particularly hazardous or detrimental to the health or well
being of14- and 15-year old children include: 
(1)	 Mining. 
(2)	 Manufacturing. 
(3)	 The performance of any duties in workrooms or workplaces where goods 


are manufactured, mined or otherwise processed. 
(4)	 Public messenger service. 
(5)	 The operation or tending of hoisting apparatus or any power-driven ma


chinery other than office machines. 
(6)	 Occupations in connection with: 


A.	 Transportation of persons or property by rail, highway, air, water, 
pipeline, or other means. However, office or sales work is permitted 
except on vehicles and other transportation conveyances or at the 
actual construction site. 


B.	 Warehousing and storage 
C.	 Communications and public utilities. 
D.	 Construction including demolition and repair. 


(7)	 Any of the following occupations in a retail food service or gasoline service 
establishment: 
A.	 Work performed in or about boiler or engine rooms. 
B.	 Work in connection with maintenance or repair of the establishment, 


machines or equipment. 
C.	 Outside window washing that involves working from window sills, 


and all work requiring the use of ladders, scaffolds or their substi
tutes. 


D.	 Cooking (except at soda fountains, lunch counters, snack bars, or 
cafeteria serving counters) and baking. 


E.	 Occupations which involve operating, setting up, adjusting, clean
ing, oiling, or repairing power-driven food slicers and grinders, food 
choppers and cutters, and bakery-type mixers. 


F.	 Work in freezers and meat coolers and all work in preparation of 
meats for sale (except wrapping, sealing, labeling, weighing, pricing 
and stocking when performed in other areas.) 


G.	 Loading and unloading goods to and from trucks, railroad cars or 
conveyors. 


H.	 All occupations in warehouses, except office and clerical work. 


Work times for 14- and 15-year olds 
State Law – A person commits an offense if that person permits a child 14 or 15 
years of age who is employed by that person to work: 


(1)	 more than 8 hours in one day or more than 48 hours in one week. 
(2)	 between the hours of 10 p.m. and 5 a.m. on a day that is followed by a 


school day of between the hours of midnight and 5 a.m. on a day that is 
not followed by a school day if the child is enrolled in school. 


(3)	 between the hours of midnight and 5 a.m. on any day during the time 
school is recessed for the summer if the child is not enrolled in summer 
school. 


Federal Law – The FLSA further regulates hours of employment for children: 
(1)	 no more than eight hours on a non-school day or 40 hours during a non-


school week. 
(2)	 no more than three hours on a school day, 18 hours during a school 


week. 
(3)	 Children may work only between 7 a.m. and 7 p.m. during the school 


year. However, between June 1 and Labor Day, they may work between 
the hours of 7 a.m. and 9 p.m. 


Certificate of Age/Child Actors 
The Texas Labor Code does not require a certificate of age. However, applica
tions for certificates are available by phone by calling the 1-800 number above or 
from your local office of the Texas Workforce Commission. 


(1)	 A child who is at least 14 years of age may apply to the Texas Workforce 
Commission for a certificate of age. 


(2)	 TWC may authorize the employment of a child younger than 14 as an 
actor or performer in a motion picture or in a theatrical, radio or televi
sion production. 


PENALTIES: 
State of Texas  – An offense under Chapter 51, Texas Labor Code, is a Class B misdemeanor, except for the offense of employing a child under 14 


to sell or solicit which is a Class A misdemeanor. If the Commission determines that a person who employs a child has violated this Act, or a rule 
adopted under this Act, the Commission may assess an administrative penalty against that person in an amount not to exceed $10,000 for each 
violation. The attorney general may seek injunctive relief in district court against an employer who repeatedly violates the requirements established by 
this Act relating to the employment of children. 


Federal – The FLSA prescribes a maximum administrative penalty of $10,000 per violation and/or criminal prosecution and fines. 







Hazardous Occupational Orders 
U. S. Department of Labor 


The following are conditions deemed hazardous for the 
employment of minors between 16 and 18 years of age. 


Occupations with an * are exempt from child labor laws for 
apprentices and student learners under the conditions (e.g. 
incidental to the training, intermittent and for brief periods of 
time, under close supervision, etc.) set forth on the first page 
of the training plan. Exemptions do not apply to student 
learners under age 16. 


1.	 Manufacturing, storing, handling or transporting 
explosives or articles containing explosives (ammunition, 
black powder, blasting caps, fireworks, high explosives 
primers, smokeless powder). Exceptions are retail 
establishments and non-explosive areas. 


2.	 Engage as a motor-vehicle driver or outside helper (in 
the use of an automobile, truck, truck-tractor, trailer, 
semitrailer, motorcycle or similar vehicle on a public 
road, highway, near a mine, near logging or sawmill, or 
in an excavation) except incidental and occasional 
driving. 


3.	 Engaged in coal mining, including all work underground, 
in open-pit, or at surface contributing to extraction, 
grading, clearing or other handling. Exceptions are 
picking slate or other refuse at a table or chute in a tipple 
or breaker, working in surface offices or maintenance or 
repair shops. 


4.	 Work in all logging occupations or in the operations of 
any sawmill, lath mill, shingle mill, or cooperage stock 
mill. Exceptions include work in offices or in repair or 
maintenance shops: construction, operations, repair, or 
maintenance of living and administrative quarters; work 
in timber cruising, surveying or logging-engineering 
parties; repair or maintenance of roads, railroads or 
flumes; clearing fire trails or roads, piling and burning 
slash; maintaining fire-fighting equipment; constructing 
and maintaining telephone lines; acting as fire lookout or 
fire patrolman away from logging operations; peeling of 
fence posts, pulpwood, chemicalwood, excelsior wood, 
cordwood, or similar products when not done in 
conjunction with and at the same place as logging 
functions; and feeding or caring for animals. (Note: 
Exceptions shall not apply to the felling or bucking of 
timber, the collecting or transporting of longs, the 
operations of power-driven machinery, the handling or 
use of explosives and work on trestles.) 


*5	 Operating power-driven woodworking machines (feeding 
material into fixed or portable machines used or 
designed for doing any of the following to wood or 
veneer: cutting, shaping, forming, surfacing, nailing, 
stapling, wirestitching, fastening, otherwise assembling, 
pressing, printing, or removal of materials directly from 
the point of operations of circular saws and guillotine-
action veneer clippers. 


6	 Exposure to radioactive substances and to ionizing 
radiations. Includes storing or using radium; making, 
using, storing, processing, or packaging self-luminous 
compounds and incandescent mantles; and exposure to 
other radioactive substances and ionizing radiations that 
exceed federal standards. 


7	 Operating or assisting in the operation of power-driven 
hoisting apparatus (elevator, crane, derrick, hoist, and 
high-lift truck), including functions performed by crane 
hookers, crane chasers, and riggers. Exceptions 
include operating an unattended automatic passenger 
elevator or electric or air-operated hoist not exceeding 
one-ton capacity, and riding on a freight elevator 
operated by an assigned operator. 


*8	 Operating power-driven metal forming, punching and 
shearing machines (metal-working machines [e.g. dies, 
rolls, knives mounted on rams, plungers], rolling 
machines  [e.g. beading, straightening, corrugating, 
flanging, bending, hot or cold rolling mills], pressing and 
punching machines  [e.g. full automatic feed & ejection 
punch presses with fixed barrier guards, power presses, 
plate punches], bending machines , [e.g. apron brakes, 
press brakes, hammering machines, drop hammers, 
power hammers, shearing machines, guillotine shears, 
squaring shears, alligator shears, rotary shears].) 


9	 Engaged in mining, other than coal. Exceptions are work 
in an office, warehouse, supply house, change house, 
laboratory, repair or maintenance shop not under ground. 
Other exceptions include operating and maintaining living 
quarters, surveying, road work, general clean-up outside 
the mine; building and maintaining railroad track when no 
mining or hauling is ongoing; surface placer operations 
other than dredging and hydraulic; metal millwork other 
than mercury recovery or using cyanide; operating jigs, 
sludge tables, flotation cells, drier filters; hand sorting at 
picking table or belt. 


*10	 Operating power-driven meat processing machines (meat 
patty forming machines, meat and bone cutting saws, 
knives, head-splitters, guillotine cutters, snoutpullers and 
jawpullers, skinning machines, horizontal rotary washing 
machines, casing-cleansing machines, crushing 
machines, stripping machines, finishing machines, 
grinding machines, mixing machines, chopping ma
chines, hashing machines, or presses machines.) 


1	1 Operating bakery machines (dough mixer, batter mixer, 
bread dividing, rounding, or molding machine: dough 
brake; dough-sheeter, combination bread slicer/wrapper, 
cake cutting band saw; setting up or adjusting [only] 
cookie or cracker machine). 


*12	 Operating, assisting with, setting up or maintaining 
power-driven paper-products machines (arm-type wire 
stitcher or stapler, circular or band saw, corner cutter or 
mitering machine, corrugating and single or double-facing 
machine, envelope die-cutting press, guillotine paper 
cutter or shear, horizontal bar scorer, laminating or 
combining machine, sheeting machine, scrap paper 
baler, vertical slotters, hand feed platen die-cutting, 
platen printing and punch presses.) 


13	 Manufacturing of brick, tile, and kindred products. 
Exceptions include work in offices, laboratories and 
storerooms, storage and shipping, and drying depart
ments for sewer pipe. 


*14	 Operating circular saws, band saws and guillotine 
shears. (Note: Apprentices and student learners 
restricted to machines equipped with full automatic feed 
and ejection.) 


15	 Engaged in wrecking ,demolition and shipbreaking, 
including cleanup and salvage done at razing, demolish
ing, or dismantling of buildings, bridge, steeple, tower, 
chimney, other structure, ship, other vessel. 


*16	 Engaged in roofing (applying weatherproofing materials 
and substances to roofs, the installation of roofs 
[including flashing], alterations, additions, maintenance, 
or repair [including painting and coating]. (Note: 
Apprentices and student learners also may engage in 
gutter and downspout work, construction for sheathing or 
base of roofs, installation of television antennas, air 
conditioners, exhaust and ventilating equipment and 
similar appliances.) 


*17	 Engaged in excavation (working in or backfilling trenches, 
building excavations, tunnels or shafts). (Note: Appren
tices and student learners restricted to depths of no more 
than four feet, excavations whose side walls are shored 
or sloped to the angle of repose, and tunnels or shafts 
after all driving or sinking and shoring operations are 
complete.) 








_________________________________________________________________________________________________________ 


_______________________________________________________ ______________________________________________________ 


_______________________________________________________ ______________________________________________________ 


Grade _________

Age ___________

Sex: M___ F____ Time of day related class meets ________________



TRAINING PLAN AGREEMENT

UNPAID Work-Based Instruction



STUDENT __________________________________________________________________________________________________


(2-3 credit CTE course name)  (PEIMS Code) 


PROGRAM AREA____________________________________SCHOOL CAMPUS _______________________________________ 


SCHOOL DISTRICT__________________________________ COMPANY NAME________________________________________ 


The student agrees to diligently perform the work-based training experiences and conscientiously pursue the coordinated classroom course of study as 
outlined in the attached training plan. Work-based training experiences will be assigned by the training sponsor and performed according to the same 
company policies and regulations applicable to regular employees.  The student agrees to take advantage of every opportunity to improve his or her 
efficiency, knowledge, and personal traits in order to pursue further education and enter the chosen occupation as a desirable employee. 


The company and school are responsible for providing students with opportunities for training in the basic skills of an occupation and knowledge of 
related technical information. In order to provide a systematic plan for well-rounded training, a schedule of work-based training experiences and a parallel 
classroom course of study have been coordinated and agreed upon by the training sponsor and teacher-coordinator. 


It is understood that the work-based training experiences will be unpaid.  In order to qualify for an exemption from wage requirements, all six of the 
following criteria must be met: training, even though it includes actual operation of the facilities of the employer, is similar to that which would be given 
in a vocational school; training is for the benefit of the students; the students do not displace regular employees, but work under their close observation; 
the employer that provides the training derives no immediate advantages from the activities of the students, and on occasion operations may actually be 
impeded; the students are not necessarily entitled to a job at the conclusion of the training period; and the employer and the students understand that the 
students are not entitled to wages for the time spent in training. 


The training period begins the ________ day of _________________, 20____, and extends through ___________________, ______. 


There will be a probationary period of _______ days during which the interested parties may determine if the student has made a wise choice of an 
occupational training area, and if the training should be continued. 


This plan may be terminated for just cause by either party without recourse. 


Students will be accepted and assigned to training stations without regard to race, color, creed, national origin, sex, or handicapping condition. 


DO ANY TASKS FALL UNDER U.S. DEPARTMENT OF LABOR HAZARDOUS OCCUPATION ORDERS: YES _____ NO ______ 
If Yes, the EXEMPTION for APPRENTICES and STUDENT LEARNING will APPLY for TASKS COVERED BY HAZARDOUS 
OCCUPATION ORDERS #5, 8, 10, 12, 14, 16 AND 17 (see attachment) to the extent: 


1) The hazardous work of the student learner/apprentice is incidental to the training; 
2) Such work shall be intermittent and for short periods of time and under the direct and close supervision of a journeyman if the student is


 an apprentice or a qualified and experienced person if a student learner; 
3) If the student is to be employed as an apprentice, the apprenticeable trade must be registered by the U.S. Department of Labor, Bureau of 
    Apprenticeship and Training; 
4) Safety instructions shall be given by the school and correlated by the employer with on-the-job training; and 
5) A schedule of organized and progressive work processes to be performed on the job shall have been prepared (see reverse side). 


The school, the training sponsor, and the student will endeavor to cooperate with each other to insure that the applicable exemption is satisfied. 


SIGNATURE APPROVALS 


(Student)  Date (Training Sponsor)  Date 


(Parent or Guardian)  Date (Teacher-Coordinator)  Date 


(Note: Each party to this agreement should receive a signed copy. Keep the original or a copy with the student’s permanent record, and for 
students with disabilities, the Individual Transition Plan.) 


6/99 







Description of Specific and Related Occupational Training 


The occupational essential knowledge and skills listed below are provided as a convenience to promote quality standards in work-based training. 
Additional space is available to add specific training opportunities not otherwise identified as essential knowledge and skills.  NOTE: Occupational 
training objectives having no state adopted essential knowledge and skills will require the training plans to be individually developed. 


State Adopted To Be Done 
Related Study AssignmentsEssential Knowledge and Skills    Work-Based


 Instruction
 Class 


Instruction 


Additional Occupationally Specific 
Knowledge and Skills


   Work-Based
 Instruction


 Class 
Instruction 


Related Study Assignments 


NOTE: The above should serve as a suggested format. Space allowances should be expanded to accommodate inclusion of appropriate information. 
6/99 







CHILD LABOR LAWS

Texas Workforce Commission,



Labor Law Department, Child Labor Enforcement 
U. S. Department of Labor 


Wage and Hour Division 


For further information about Texas’ child labor laws, 
call: 


1-800-832-9243 
TDD 1-800-735-2989 


This poster provides some guidelines to the Texas child 
labor laws, but it is not complete. Chapter 51, Texas 
Labor Code, governs the employment of children under 
Texas state law. MINIMUM AGE FOR EMPLOYMENT 
IS 14; however, state and federal laws provide for 
certain exceptions. Please call TWC’s Labor Law 
department for a complete copy of the law or for 
answers to questions about labor law. The Fair Labor 
Standards Act (FLSA) governs federal laws and 
guidelines pertaining to child labor. For information 
concerning federal child-labor laws, consult your local 
listing for the nearest office of the U.S. Department of 


Labor, Wage and Hour Division. 


The following are prohibited occupations for 
14- through 17-year old children: 
Prohibited occupations are the same for both federal and state law. The minimum 
age applies even when the minor is employed by the parent or a person standing 
in place of the parent. The hazardous occupations designated by an asterisk (*) 
have provisions for employment of persons below the age of eighteen (18), pro
vided applicable apprentice or student-learner certification has been obtained. 
Persons desiring specific information about these exceptions should contact the 
nearest office of the U.S. Department of Labor. 


Occupations declared particularly hazardous or detrimental to the health or 
wellbeing of all children 14 through 17 years of age include occupations: 


(1)	 in or about plants or establishments which manufacture or store explo
sives or articles containing explosive components other than retail estab
lishments. 


(2)	 involving the driving of motor vehicles and outside helpers 
A.	 on any public road or highway 
B.	 in or about any place where logging or sawmill operations are in 


progress, or 
C. in excavations.

(Under certain conditions driving a motor vehicle for a commercial pur

pose is NOT considered a hazardous occupation under state law.)



(3)	 connected with coal mining. 
(4)	 including logging operations and sawmill occupations. 
(5)	 *operating power-driven woodworking machines. 
(6)	 involving exposure to radioactive substances and to ionizing radiations. 
(7)	 operating power-driven hoisting apparatus such as elevators, cranes, der


ricks, hoists, high-lift trucks. 
(8)	 *operating power-driving metal forming, punching, and shearing machines. 
(9)	 in connection with mining, other than coal. 
(10)	 *operation of power-driven meat processing machines, and occupations 


including slaughtering, meat packing, processing, or rendering with the 
exception of the killing and processing of poultry, rabbits, or small game 
in areas separated from the killing floor. 


(11)	 operating power-driven bakery machines. 
(12)	 *operating power-driven paper product machines. 
(13)	 manufacturing brick, tile, and kindred products. 
(14)	 *operating power-driven circular saws, band saws and guillotine shears, 


with the exception of machines equipped with full automatic feed and 
ejection. 


(15)	 wrecking, demolition, and ship breaking operations. 
(16)	 *involving roofing operations. 
(17)	 *connected with excavation operations. 


Additional prohibited occupations that apply 
only to 14- and 15-year olds: 
Occupations declared particularly hazardous or detrimental to the health or well
being of14- and 15-year old children include: 
(1)	 Mining. 
(2)	 Manufacturing. 
(3)	 The performance of any duties in workrooms or workplaces where goods 


are manufactured, mined or otherwise processed. 
(4)	 Public messenger service. 
(5)	 The operation or tending of hoisting apparatus or any power-driven ma


chinery other than office machines. 
(6)	 Occupations in connection with: 


A.	 Transportation of persons or property by rail, highway, air, water, 
pipeline, or other means. However, office or sales work is permitted 
except on vehicles and other transportation conveyances or at the 
actual construction site. 


B.	 Warehousing and storage 
C.	 Communications and public utilities. 
D.	 Construction including demolition and repair. 


(7)	 Any of the following occupations in a retail food service or gasoline service 
establishment: 
A.	 Work performed in or about boiler or engine rooms. 
B.	 Work in connection with maintenance or repair of the establishment, 


machines or equipment. 
C.	 Outside window washing that involves working from window sills, 


and all work requiring the use of ladders, scaffolds or their substi
tutes. 


D.	 Cooking (except at soda fountains, lunch counters, snack bars, or 
cafeteria serving counters) and baking. 


E.	 Occupations which involve operating, setting up, adjusting, clean
ing, oiling, or repairing power-driven food slicers and grinders, food 
choppers and cutters, and bakery-type mixers. 


F.	 Work in freezers and meat coolers and all work in preparation of 
meats for sale (except wrapping, sealing, labeling, weighing, pricing 
and stocking when performed in other areas.) 


G.	 Loading and unloading goods to and from trucks, railroad cars or 
conveyors. 


H.	 All occupations in warehouses, except office and clerical work. 


Work times for 14- and 15-year olds 
State Law – A person commits an offense if that person permits a child 14 or 15 
years of age who is employed by that person to work: 


(1)	 more than 8 hours in one day or more than 48 hours in one week. 
(2)	 between the hours of 10 p.m. and 5 a.m. on a day that is followed by a 


school day of between the hours of midnight and 5 a.m. on a day that is 
not followed by a school day if the child is enrolled in school. 


(3)	 between the hours of midnight and 5 a.m. on any day during the time 
school is recessed for the summer if the child is not enrolled in summer 
school. 


Federal Law – The FLSA further regulates hours of employment for children: 
(1)	 no more than eight hours on a non-school day or 40 hours during a non-


school week. 
(2)	 no more than three hours on a school day, 18 hours during a school 


week. 
(3)	 Children may work only between 7 a.m. and 7 p.m. during the school 


year. However, between June 1 and Labor Day, they may work between 
the hours of 7 a.m. and 9 p.m. 


Certificate of Age/Child Actors 
The Texas Labor Code does not require a certificate of age. However, applica
tions for certificates are available by phone by calling the 1-800 number above or 
from your local office of the Texas Workforce Commission. 


(1)	 A child who is at least 14 years of age may apply to the Texas Workforce 
Commission for a certificate of age. 


(2)	 TWC may authorize the employment of a child younger than 14 as an 
actor or performer in a motion picture or in a theatrical, radio or televi
sion production. 


PENALTIES: 
State of Texas  – An offense under Chapter 51, Texas Labor Code, is a Class B misdemeanor, except for the offense of employing a child under 14 


to sell or solicit which is a Class A misdemeanor. If the Commission determines that a person who employs a child has violated this Act, or a rule 
adopted under this Act, the Commission may assess an administrative penalty against that person in an amount not to exceed $10,000 for each 
violation. The attorney general may seek injunctive relief in district court against an employer who repeatedly violates the requirements established by 
this Act relating to the employment of children. 


Federal – The FLSA prescribes a maximum administrative penalty of $10,000 per violation and/or criminal prosecution and fines. 







Hazardous Occupational Orders 
U. S. Department of Labor 


The following are conditions deemed hazardous for the 
employment of minors between 16 and 18 years of age. 


Occupations with an * are exempt from child labor laws for 
apprentices and student learners under the conditions (e.g. 
incidental to the training, intermittent and for brief periods of 
time, under close supervision, etc.) set forth on the first page 
of the training plan. Exemptions do not apply to student 
learners under age 16. 


1.	 Manufacturing, storing, handling or transporting 
explosives or articles containing explosives (ammunition, 
black powder, blasting caps, fireworks, high explosives 
primers, smokeless powder). Exceptions are retail 
establishments and non-explosive areas. 


2.	 Engage as a motor-vehicle driver or outside helper (in 
the use of an automobile, truck, truck-tractor, trailer, 
semitrailer, motorcycle or similar vehicle on a public 
road, highway, near a mine, near logging or sawmill, or 
in an excavation) except incidental and occasional 
driving. 


3.	 Engaged in coal mining, including all work underground, 
in open-pit, or at surface contributing to extraction, 
grading, clearing or other handling. Exceptions are 
picking slate or other refuse at a table or chute in a tipple 
or breaker, working in surface offices or maintenance or 
repair shops. 


4.	 Work in all logging occupations or in the operations of 
any sawmill, lath mill, shingle mill, or cooperage stock 
mill. Exceptions include work in offices or in repair or 
maintenance shops: construction, operations, repair, or 
maintenance of living and administrative quarters; work 
in timber cruising, surveying or logging-engineering 
parties; repair or maintenance of roads, railroads or 
flumes; clearing fire trails or roads, piling and burning 
slash; maintaining fire-fighting equipment; constructing 
and maintaining telephone lines; acting as fire lookout or 
fire patrolman away from logging operations; peeling of 
fence posts, pulpwood, chemicalwood, excelsior wood, 
cordwood, or similar products when not done in 
conjunction with and at the same place as logging 
functions; and feeding or caring for animals. (Note: 
Exceptions shall not apply to the felling or bucking of 
timber, the collecting or transporting of longs, the 
operations of power-driven machinery, the handling or 
use of explosives and work on trestles.) 


*5	 Operating power-driven woodworking machines (feeding 
material into fixed or portable machines used or 
designed for doing any of the following to wood or 
veneer: cutting, shaping, forming, surfacing, nailing, 
stapling, wirestitching, fastening, otherwise assembling, 
pressing, printing, or removal of materials directly from 
the point of operations of circular saws and guillotine-
action veneer clippers. 


6	 Exposure to radioactive substances and to ionizing 
radiations. Includes storing or using radium; making, 
using, storing, processing, or packaging self-luminous 
compounds and incandescent mantles; and exposure to 
other radioactive substances and ionizing radiations that 
exceed federal standards. 


7	 Operating or assisting in the operation of power-driven 
hoisting apparatus (elevator, crane, derrick, hoist, and 
high-lift truck), including functions performed by crane 
hookers, crane chasers, and riggers. Exceptions 
include operating an unattended automatic passenger 
elevator or electric or air-operated hoist not exceeding 
one-ton capacity, and riding on a freight elevator 
operated by an assigned operator. 


*8	 Operating power-driven metal forming, punching and 
shearing machines (metal-working machines [e.g. dies, 
rolls, knives mounted on rams, plungers], rolling 
machines  [e.g. beading, straightening, corrugating, 
flanging, bending, hot or cold rolling mills], pressing and 
punching machines  [e.g. full automatic feed & ejection 
punch presses with fixed barrier guards, power presses, 
plate punches], bending machines , [e.g. apron brakes, 
press brakes, hammering machines, drop hammers, 
power hammers, shearing machines, guillotine shears, 
squaring shears, alligator shears, rotary shears].) 


9	 Engaged in mining, other than coal. Exceptions are work 
in an office, warehouse, supply house, change house, 
laboratory, repair or maintenance shop not under ground. 
Other exceptions include operating and maintaining living 
quarters, surveying, road work, general clean-up outside 
the mine; building and maintaining railroad track when no 
mining or hauling is ongoing; surface placer operations 
other than dredging and hydraulic; metal millwork other 
than mercury recovery or using cyanide; operating jigs, 
sludge tables, flotation cells, drier filters; hand sorting at 
picking table or belt. 


*10	 Operating power-driven meat processing machines (meat 
patty forming machines, meat and bone cutting saws, 
knives, head-splitters, guillotine cutters, snoutpullers and 
jawpullers, skinning machines, horizontal rotary washing 
machines, casing-cleansing machines, crushing 
machines, stripping machines, finishing machines, 
grinding machines, mixing machines, chopping ma
chines, hashing machines, or presses machines.) 


1	1 Operating bakery machines (dough mixer, batter mixer, 
bread dividing, rounding, or molding machine: dough 
brake; dough-sheeter, combination bread slicer/wrapper, 
cake cutting band saw; setting up or adjusting [only] 
cookie or cracker machine). 


*12	 Operating, assisting with, setting up or maintaining 
power-driven paper-products machines (arm-type wire 
stitcher or stapler, circular or band saw, corner cutter or 
mitering machine, corrugating and single or double-facing 
machine, envelope die-cutting press, guillotine paper 
cutter or shear, horizontal bar scorer, laminating or 
combining machine, sheeting machine, scrap paper 
baler, vertical slotters, hand feed platen die-cutting, 
platen printing and punch presses.) 


13	 Manufacturing of brick, tile, and kindred products. 
Exceptions include work in offices, laboratories and 
storerooms, storage and shipping, and drying depart
ments for sewer pipe. 


*14	 Operating circular saws, band saws and guillotine 
shears. (Note: Apprentices and student learners 
restricted to machines equipped with full automatic feed 
and ejection.) 


15	 Engaged in wrecking ,demolition and shipbreaking, 
including cleanup and salvage done at razing, demolish
ing, or dismantling of buildings, bridge, steeple, tower, 
chimney, other structure, ship, other vessel. 


*16	 Engaged in roofing (applying weatherproofing materials 
and substances to roofs, the installation of roofs 
[including flashing], alterations, additions, maintenance, 
or repair [including painting and coating]. (Note: 
Apprentices and student learners also may engage in 
gutter and downspout work, construction for sheathing or 
base of roofs, installation of television antennas, air 
conditioners, exhaust and ventilating equipment and 
similar appliances.) 


*17	 Engaged in excavation (working in or backfilling trenches, 
building excavations, tunnels or shafts). (Note: Appren
tices and student learners restricted to depths of no more 
than four feet, excavations whose side walls are shored 
or sloped to the angle of repose, and tunnels or shafts 
after all driving or sinking and shoring operations are 
complete.) 






Career Preparation

Description of Specific and Related Occupational Training


The occupational essential knowledge and skills listed below are provided as a convenience to promote quality standards in work-based training. Additional space is available to add training opportunities not otherwise identified as essential knowledge and skills. NOTE: Occupational training objectives having no state adopted essential knowledge and skills will require the training plans to be individually developed.


		State Adopted


Essential Knowledge and Skills

		To Be Done

		Related Study Assignments



		

		Work-Based Instruction

		Class Instruction

		



		Demonstrate effective verbal, nonverbal, written, and electronic communication skills. 


Demonstrate effective methods to secure, maintain, and terminate employment. 


Demonstrate positive interpersonal skills including conflict resolution, negotiation, teamwork, and leadership. 


Evaluate the relationship of good physical and mental health to job success and achievement. 


Demonstrate appropriate grooming and appearance for the workplace. 


Demonstrate appropriate business and personal etiquette in the workplace. 


Exhibit productive work habits and attitudes.


Determine preparation requirements for various levels of employment in a variety of careers in the respective occupational area. 


Analyze the future employment outlook in the respective occupational area. 


Describe entrepreneurial opportunities in the respective occupational area. 


Determine how interests, abilities, personal priorities, and family responsibilities affect career choice. 


Compare rewards and demands for various levels of employment in a variety of careers. 


Determine continuing education opportunities that enhance career advancement and promote lifelong learning. 


Summarize the rights and responsibilities of employers and employees. 


Exhibit ethical practices. 


Determine good money management and financial planning techniques. 


Workplace specific learning objectives to be determined by employer in conjunction with classroom teacher. 
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		Complete a variety of activities and projects demonstrating use of public speaking skills, written assignments, and electronic communication devices. 


Complete Interview Log, create resume, create letter of resignation to be used at end of school year or as needed. 


Participate in CTSO, participate in activities that include conflict resolution, negotiation, teamwork, and leadership skills. 


Review OSHA and other safety standards for variety of careers of interest.

Participate in Dress to Impress activities in class, dress appropriately for workplace. 


Participate in activities that promote appropriate business and personal etiquette, demonstrate appropriate etiquette at the workplace. 


Demonstrate productive work habits and attitudes both in class and at the workplace. 


Complete learning activities that explore preparation requirements for various levels of employment in a variety of careers of interest.


Complete learning activities that explore future employment outlook in a variety of careers of interest. 


Complete learning activities that explore entrepreneurial opportunities in a variety of careers of interest. 


Complete learning activities that explore how interests, abilities, personal priorities, and family responsibilities affect career choice. 

Complete learning activities that explore these issues. 


Complete learning activities that explore these issues. 


Complete learning activities that explore these issues. 


Demonstrate ethical practices both in class and at the workplace. 


Complete learning activities that explore these issues. 


Complete learning objectives as determined by employer and classroom teacher. 









Grade   12



Age 18



Sex: M_x__ F____ 







Time of day related class meets  8:00 AM – 9:00 AM

TRAINING PLAN AGREEMENT


      Paid Work-Based Instruction


STUDENT: John Smith




SOCIAL SECURITY NUMBER:  123-45-6789



Career Preparation







   N1295000






(2-3 Credit CTE Course Name)





   (PEIMS Code)

PROGRAM AREA:          





                  SCHOOL CAMPUS:  Local High School


SCHOOL DISTRICT:   Local ISD 





COMPANY NAME:  Local Restaurant



The student agrees to diligently perform the work-based training experiences and conscientiously pursue the coordinated classroom course of study as outlined in the attached training plan. Work-based training experiences will be assigned by the training sponsor and performed according to the same company policies and regulations applicable to regular employees. The student agrees to take advantage of every opportunity to improve his or her efficiency, knowledge, and personal traits in order to pursue further education and enter the chosen occupation as a desirable employee.


The company and school are responsible for providing students with opportunities for training in the basic skills of an occupation and knowledge of


related technical information. In order to provide a systematic plan for well-rounded training, a schedule of work-based training experiences and a parallel classroom course of study have been coordinated and agreed upon by the training sponsor and teacher-coordinator.


In addition to providing practical instruction, the training sponsor agrees to pay the student for the useful work done while undergoing training according to the following plan: 



1) The beginning wage will be $  7.25   per   hr
 for   15
 hours per school week. 

2) Periodically, the training sponsor and teacher-coordinator will jointly review the wages paid to the student to determine a fair and equitable wage consistent with the student’s increased ability, prevailing economic conditions and company policy. 


The training period begins the   22nd    day of     August            , 20____, and extends through   June 3rd       ,  20       .


There will be a probationary period of   30  days during which the interested parties may determine if the student has made a wise choice of an


occupational training area, and if the training should be continued.


This plan may be terminated for just cause by either party without recourse.


Students will be accepted and assigned to training stations without regard to race, color, creed, national origin, sex, or handicapping condition.


DO ANY TASKS FALL UNDER U.S. DEPARTMENT OF LABOR HAZARDOUS OCCUPATION ORDERS: YES __NO __

If Yes, the EXEMPTION for APPRENTICES and STUDENT LEARNING will APPLY for TASKS COVERED BY HAZARDOUS OCCUPATION ORDERS #5, 8, 10, 12, 14, 16 AND 17 (see attachment) to the extent:


1) The hazardous work of the student learner/apprentice is incidental to the training;


2) Such work shall be intermittent and for short periods of time and under the direct and close supervision of a journeyman if the student is


an apprentice or a qualified and experienced person if a student learner;


3) If the student is to be employed as an apprentice, the apprenticeable trade must be registered by the U.S. Department of Labor, Bureau of


Apprenticeship and Training;


4) Safety instructions shall be given by the school and correlated by the employer with on-the-job training; and


5) A schedule of organized and progressive work processes to be performed on the job shall have been prepared (see reverse side).


The school, the training sponsor, and the student will endeavor to cooperate with each other to insure that the applicable exemption is satisfied.


SIGNATURE APPROVALS


_______________________________________________________        _______________________________________                       _______________


(Student)




Date

  (Training Sponsor)



Date


_______________________________________________________       __________________________________________________________________


(Parent or Guardian)



Date

  (Teacher/Coordinator)


Date


(Note: Each party to this agreement should receive a signed copy. Keep the original copy with the student’s permanent records, and for students with disabilities, the Individual Transaction Plan.)


The   Local ISD
 does not discriminate on the basis of race, color, national origin, gender, disability, or age in its programs and activities. The following person has been designated to handle inquiries regarding the non-discrimination policies: _____________________________________________________


		PD

		FIRST NAME

		LAST NAME

		SS NUMBER

		EMPLOYER

		OCC


NUMBER

		OCC NAME

		GR

		AGE

		BEG WAGE

		SEX



		

		

		

		

		

		

		

		

		

		

		





